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Invoice Worksheet
Type in the fields or print and complete by hand. Enter and verify all totals manually.
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Business name / contact Customer name / billing contact

Business address Job / service address

Invoice no. Issue date Payment due date

Services / items

Description Qty Rate ($) Amount ($)

Subtotal ($) Tax ($) Discount ($)

Invoice total ($) Payments / deposits credited ($) Balance due ($)

Payment instructions / agreed terms

Balance due = subtotal + tax - discount - payments credited.
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